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Introduction 
 

IACME is an excellent opportunity for academics and students to present the results of their 

research and experiences, formulate innovation proposals in the different modalities.  

 

To achieve the highest quality, we have built a rigorous review structure coordinated by an 

International Program Committee, Topic Directors and a group of scientific reviewers. 

 

Below you will find a description of the steps you must follow to submit a proposal to IACME. We 

recommend that you download this manual and print it, if necessary, in order to carry out a more 

detailed reading that will allow you to carry out your submission successfully.  

 

This guide indicates the format that the proposals must follow and describes the two phases of the 

submission and approval process.  

 

IACME has invited presentations and open presentations. 

 

 
Open proposals will be evaluated by the International Program Committee or reviewers 

selected for that task. Each proposal will be examined by at least two referees blindly (the 

reviewers will not know the names of the authors of the proposals). Authors may be in 

communication with IACME about the status of their proposals through the proposal’s 

website.  

 

The decisions of the International Program Committee are final. 

 

  

Invited presentations: plenary lectures, plenary roundtables, parallel lectures, thematic 
sessions, Ubiratan D'Ambrosio session, mini-courses. Details in: 

 

 

Open presentations: communications, workshops, posters. Details in: 

https://xvi.ciaem-iacme.org/ponencias-abiertas/ 

 

 The texts of both types of presentations should use IACME Style.  

All documentation and specific templates can be accessed at: 

https://xvi.ciaem-iacme.org/documentos-para-ponencias/ 
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1. Submission of proposals for open presentations 
 

 

Cover of the Proceedings of IACME I, 1961 
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The submission process consists of 5 steps. 

 

Preliminaries 

 

● It is important to indicate that before starting the submission you must have the file ready 

with the blind version and the complete version with the format of the IACME Style. Both 

versions are required in the submission process.  

● In the blind version there should be no references to the authors and their institutional 

affiliations. 

● The file must be sent only in an editable format: .doc or .docx. 

● Each file must not exceed 15 MB.  
 

 

 
 

IACME Style 
 

Abstract ................................................................................................................................................ 2 

Bibliography and references, and direct citations ................................................................................ 2 

Diagrams, drawings, graphs, tables, photographs ................................................................................ 2 

Footers .................................................................................................................................................. 3 

Headers................................................................................................................................................. 3 

Headings, levels ................................................................................................................................... 3 

Justification of the text ......................................................................................................................... 4 

Keywords ............................................................................................................................................. 4 

Labels or content in special texts, font size ......................................................................................... 4 

Line spacing of all text ......................................................................................................................... 4 

Lists and bullets ................................................................................................................................... 4 

Name of the author(s), institutional affiliations, and email address .................................................... 4 

Names, symbols, and nomenclature ..................................................................................................... 4 

Notes .................................................................................................................................................... 4 

Page margins: left and right, top and bottom ....................................................................................... 5 

Pagination............................................................................................................................................. 5 

Paper size ............................................................................................................................................. 5 

Paragraphs ............................................................................................................................................ 5 

Sentences .............................................................................................................................................. 5 

Text font ............................................................................................................................................... 5 

Title of the paper .................................................................................................................................. 5 

 

For information on IACME Style and proposal templates go to 

https://xvi.ciaem-iacme.org/documentos-para-ponencias/ 

 
 

https://xvi.ciaem-iacme.org/documentos-para-ponencias/
https://xvi.ciaem-iacme.org/documentos-para-ponencias/
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The main author must: 

 

Step 1: Indicate the topic (from the list on the IACME page) and modality of your work 

(communication, workshop, poster), as well as accept the submission and copyright requirements of 

this event. 

 

Step 2: Deposit the blind version (without names or institutional references) of your work for 

review. This step is critical, because it is this file that will be reviewed by the event peer reviewers. 

 

Step 3: Enter the “metadata” of your work: title of the work, abstract, information about the 

authors, keywords and some additional information, if required. 

 

 

Step 4: If the presentation you are proposing is a workshop, then you must upload an additional 

form. This must be done at the same time you submit the workshop proposal. 

 

Step 5: Confirm the submission. The author(s) will receive an email confirming the submission and 

thanking them for their participation in the event. 

 

Response to the submission of proposals 

 

The guide shows the actions that the authors must carry out, depending on the technical or scientific 

evaluation made by the committee with respect to their work, the possibilities are the following:  

 

● Accepted. 

● Rejected. 

● Rejected because of formatting. 

● Accepted subject to modifications.  

 

Final submission by the authors 

 

The author or authors must submit the revised version in editable format within the deadline 

indicated by the event. If this new version is approved, the Topic Directors will notify the authors 

who must send the final work in pdf. 

. 

The metadata allow the International Program to organize its activity, considering to 

the topics for the event. Each topic has Directors who coordinate the review process 

of the proposals. 
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1.1  Entering the event's proposals page 
 

 

The author enters the IACME website: 

 
 
 

 

 
 

Next, click on the “LOG IN” option in the main menu: 
 

 
 

Next: 
 

 

 

Click on LOG IN 

https://xvi-

ponencias.ciaem-iacme.org/  

 

https://xvi-ponencias.ciaem-iacme.org/
https://xvi-ponencias.ciaem-iacme.org/
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The system will request the username and password. 

 

If you already have an account on the site, enter your information, otherwise, you must create a user 

account, following the instructions below: 

 

1.2 Create a new user account 
 

 

 

Click here to 

create an account 
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When creating a new account, the system will request the following information: 

 

● Username 

● Password 

● First Name 

● Middle Name 

● Last Name  

● Initials 

● Gender  

● Affiliation 

● Signature 

● E-mail 

● Telephone/Fax 

● Postal Address 

● Country 

● Biographical Summary  

● Confirmation 

● Languages Known 

● Type of Account 

 

It is important that you verify that the information entered in this form is correct, since these will be 

your official data for the event.  
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1.3 Procedures for a new submission 
 

When entering the system with your respective author user account already 

created, the following options will be displayed: 

 
 

 

 

After entering the author user account and starting the new submission, the system will 

show the first step for submitting papers: 

 

 

Decorative image 

 

Click here to initiate a new submission 
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Step 1. Start the submission 

Next, you must select the following options, stating that your work is ready for 

submission and that also meets the requested requirements: 

 

Click here to 

select a topic 

Select e modality of 

your proposal 

Verify that each of these requisites is fulfilled 
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Once the above options have been selected, you must select the agreement of the copyright 

terms of the Conference: 
 

 

 

 

 
Finally, you can add additional comments to your submission: 

 

 

 

 
 

 

 
 

 

Select to show you accept the terms. 

Write here any additional comments, if 

necessary 

Click here to save and continue with the 

submission. 
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Step 2. Attach blind version for review 

 
Once the first step of submission has been completed, the blind version is attached for 

review, following the steps indicated by the system. The first thing is to select the file on 

your computer that contains the blind version, and then you must upload it to the platform. 

 

  
 

Important: Verify that the uploaded file is the one corresponding to the blind version (without 

names of the authors and institutional affiliations), otherwise you must change the file to the 

indicated one.  The file must be in editable format. 

 

  

Click here to submit the file 

with the blind version. 
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Step 3. Entry of the metadata for the submission 
 
Once the file with the blind version has been uploaded, you must add the general information of 

your work (here we call it metadata), which includes information on the authors, title of the paper, 

abstract and words key (see below). 

 

Author information 
 

Next, you must enter the information of the authors of the paper. Consider that whoever sends the 

paper will be considered the main author. It is convenient that your academic biographical summary 

provides the information that could be used for the presentation of the paper at the event. 

 

 

Click here to save Step 2 

and continue. 

Verify that 

it is the 

blind 

version in 

editable 

format. 
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Write the first name and 

last name of the author. 

The email of the author. 

Select the country of 

origin of the author. 

Click here to add another 

author. 

Institutional 

affiliation of 

the author. 
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Next, if applicable, you must enter the information of the other authors. You must be very 

careful to place all the co-authors correctly and in the corresponding order since you will 

not be able to include any others later. And so it will appear on the event platform 

 

 
 

Enter paper title and abstract 
 

After entering the information on the authors, and before entering the title of the paper and the 

abstract, due to a glitch in the system you may need to change the “Form Language” to indicate 

“Español”. You can then write the title of the paper, as well as its abstract, in English. You must be 

careful in the formulation of the title, because you will not be able to change it later.  

 

 

 

 

 

 

 

First name and last name of 

the coauthor. 

Email of the coauthor. 

Country of the 

coauthor. 

Institutional 

affiliation of 

the coauthor. 

Click here to add another 

coauthor. 
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Enter keywords and additional information 

 

Finally, to complete the metadata you must write the keywords (maximum four) of the presentation, 

as well as the sponsoring institutions (if applicable): 

 

 
 

Write the title of the 

presentation here. 
Write the abstract of the 

presentation here. 

Click here to change the Form 

Language to “Español”. 
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. 
  

Click here to save Step 3 and 

continue the submission. 

Indicate support agencies, 

if applicable. 
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Step 4. Only for workshops: sending the additional form  
 

The next step consists in attaching a file with the additional form requested for workshop 

proposals. The form can be downloaded from the download section of the official conference 

website. You must have it ready before sending your proposal. 

 

Again, you need to start by selecting the file on your computer, and then uploading it to the 

platform. 

 

 

 
 

 
Complete additional file metadata for workshops. 

Click here to add the additional 

form for Workshops. 



Inter-American Conference of Mathematics Education 

21 

 

 

 

Indicate title and author. 

Select this option. 

Click here to save and continue. 

You might need to change this to Español. 
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Step 5. Confirmation of submission 
 
Finally, you must confirm the submission made to finish the process. If it is a workshop, there 

should be two files. 

 

 
 

After confirming your submission, you should receive a thank you email for submitting your paper. 

If you do not receive it, it is important that you verify that you submitted it correctly with the topic 

director. Check that the message has not arrived in your spam or junk mail folder by mistake. 

 

Next, the system will display the following page, where the user can see the status of their proposal: 

 

 
  

Click here to confirm the submission. 

Click here to see the status of your 

submission. 
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View proposal status 
 

After accessing the previous option, the system will display the review status of the proposal(s) 

made): 

 

 

 
 

Up to this point, the first part of the paper submission-review process will have been completed. 

Now you will have to wait until you receive an email from the Topic Director, where you will be 

notified of the decision made about your proposal.  

 

If you want to know more information about your work, you can do it in the following way: 
 

 

 
The following is the information that you can see about your work: 

 

 

Status of the review of your submission. 

Click here to get information on your 

submission. 
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In this case the proposal is in review. 
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2. Communicate the evaluation of the proposal 
 

 

 
 

Cover from the Proceedings of IACME II, 1966. 
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When you receive the email with the review response to your submission by the Topic Director, 

you must do the following, in accordance with the decision made. 

 

The scientific reviewer may recommend one of the following options in accordance with the 

provisions on the review forms: reject work by format, reject work, accept with modifications, or 
accept work. 

 

2.1 Reject the work by format 
Your work will be rejected by format if it does not comply with each of the following aspects:  

● Completed information in the metadata (title, abstract, authors or keywords). 

● Attached blind version of the proposal. 

● Attached "Additional Form" in the case of Workshops. 

● Completed submission process steps outlined in this guide. 

● Followed IACME Style.   

 

You will receive an email notification with this response. If your work is considered incomplete, 

you will need to make the indicated format adjustments and repeat the adjusted proposal submission 

process. 

 

2.2 Accept the work 
If your work is approved, then the full version will be published in the Proceedings of the event. To 

do this, once you have been notified of the acceptance of the work, you must send the proposal 

again, but this time a complete version (with all the data of the authors and institutional affiliations). 

Important aspects about the Final Submission for accepted papers: 

 

1. The full version must be submitted in an editable format (.doc or .docx format). 

2. A complete version in PDF format must also be sent, which will be included in the 

Reports online. The authors are responsible for this version. 

3. The authors are responsible for the qualities of the final document.  Take into account 

that you will not be able to modify neither the title nor the authors with which you 

started this process. 

4. The date, time and place of presentation of your work will be published later.  

Si su trabajo es rechazado, entonces recibirá un email con dicha 

notificación. Se le recuerda que la decisión es inapelable. 

 

2.3 Reject the work 
If your work is rejected, then you will receive an email with such notification. You are reminded 

that the decision is final. 

 

2.4 Accept the work with modifications 
If your work is accepted subject to modifications, then you must send the following using the Final 

Submission procedures: 

 

● The complete version (including the data of the authors and institutional affiliations, if 

applicable) corrected in editable format 

● The complete corrected version in pdf format. 
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It is not a new submission from scratch.  

You must follow these steps: 

 

Step 1. Receipt of modifications 
 

The observations and modifications corresponding to your submission will be attached to the 

decision notification email. 

 

If for any reason the email does not include the modifications that you must make to 

your work, you should immediately contact the corresponding Topic Director. 
 

The email address of each Topic Director is available on the event e. 

 

La dirección de email de cada director de tema está disponible en la página del evento. 
 

Step 2. Update file (complete version) 
 

You must make all the modifications indicated in said email, since otherwise it compromises the 

acceptance of your work. 

 

Important: Modifications must be made to the full version (PDF and editable) of your 

paper. This version will now be reviewed only by the Topic Directors, who will make 

the final decision on whether or not you made the modifications suggested by the 

initial (blind) reviewers of your work. 
 

2.5 Submission of the final version of the work 
 

Once the work is accepted without modifications or with modifications, the final version of the 

same must be sent to the Topic Director. The process for submitting the final (complete) version of 

the work is detailed below. 

 

Remember that the submission of the work corresponds to a complete version (with the data of the 

author(s) and the respective institutional affiliations) in editable and pdf format. 
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2.5.1 Submission of accepted proposal without modifications 
 

Step 1. Enter the platform 

Once you have been notified that your work has been accepted, enter the event platform again and 

look for the submission of your work.  

 

 
 

 

 

 

 

Step 2. Sending the final version of the work.  

The work must be sent in two versions that are detailed below: 

1. The complete version (with the names of the authors and institutional affiliations) in editable 

format, is sent in the Add additional file tab. 

2. The complete version (with the names of the authors and institutional affiliations) in PDF 

format, at. the tab Version deposited by the author 

a) Full version in editable format 

Add the full version in editable format (.doc or .docx format), in the add additional file tab. 
 

 

 b) Full version in PDF format 

Now you must go to the “review” option and add the full version in PDF format in the Version 

deposited by the author. 

 

Click here to submit the information about the work 

and submit the final version (completed). 
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Step 3. Notify the Topic Director 

After attaching the new version of the work, you must notify the Topic Director that you have 

already made the final submission. 
 

 
 

Step 4. Wait for a response 

Finally, you must wait for another email confirming the acceptance of the new version of the work 

presented. Said email must be sent by the Topic Director 

 

Step 5. Your work is accepted 

You will be able to verify the publication of your final work on the website. 

Note: If the person responsible for the presentation at the Congress does not expose the work, 

the work will be excluded from the online Proceedings within the platform. 

 

Notify the Director that you have 

submitted the final version of the 

proposal in the 2 formats. 

Click here to submit the complete final version in 

pdf format. 
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2.5.2 Submission of accepted proposal with modifications 
 

Step 1. Adjustments to the proposal 

Once you have been notified that your work has been accepted with modifications, you must make 

the requested adjustments according to the email sent by the Topic Director where the aspects that 

you must modify in your work are indicated. 

 

Step 2. Enter the platform 

Once you have adjusted your work, enter the event platform again and look for the submission of 

your work.  

 

Step 3. Sending the final version of the work.  

You must send the complete version of the work (with the names of the authors and institutional 

affiliations) in an editable format; it is sent in the tab Version deposited by the author. 

 

 
 

Step 4 

 

After attaching the new version of the work (with the requested adjustments incorporated) you must 

notify the Topic Director that you have already made the final submission Step 4 

 

Click here to submit the complete final version in 

pdf format. 
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This step is very important, since it is the way in which the Topic Director will be aware that 

you completed the requested changes. (This is the only way to follow the final acceptance 

process of your presentation). 

 

Step 5. Wait for a response 

 

Finally, you will have to wait for another email confirming the definitive acceptance of your work. 

Said email must be sent by the Topic Director. 

 

Note. The final acceptance of the work is subject to the incorporation of the requested adjustments. 

The Topic Director oversees checking that said adjustments have been made. 

 

Step 6. Your work is accepted 

 

You will be able to verify the publication of your final work on the website:   

 

Note.  If the person responsible for the presentation at the Congress does not present the 

work, the work will be excluded from the Proceedings on the platform.  

 

2.6 Publication of the final version of the work 
 

Once your work is accepted, the Topic Director will publish it in the list of 

accepted works on the platform. 

  

Notify the Director that you have 

submitted the final version of the 

proposal (with the requested 

modifications. 
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2.7 Summary of the section 
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Appendix: Elements on the evaluation of proposals 
 

The evaluation is divided into two main areas: format and content quality.  

 

Regarding the format, the indicators are:  

 

A. The format and font is appropriate according to IACME Style.  

B. The data on the authors have been suppressed.  

C. The page size is in accordance with IACME Style. 

D. There is an adequate abstract (number of words) and keywords.  

E. The format of the tables and figures is the one requested in IACME Style  

F. The level of the title and the subtitles are correct according to IACME Style. 

G. The citations and references within the text are well elaborated according to IACME Style  

H. Bullets and footnotes are used appropriately.  

I. The format of the bibliographical references is that indicated in IACME Style.  

J. The header, footer and logo of the event are included according to IACME Style. 

K. The number of words/the number of pages is that indicated by the organization of the event. 

 

 

Once the evaluators verify that the format elements are met, the evaluation of the content is begun. The 

main elements that guide this review are:  

 
1. Definition and relevance of the problem and research questions (also consider the review of the 

state of the art, the objective of the work is clearly established, among others) 

2. Theoretical framework 

3. Method (includes whether there are sections that well-define types of research, participants, 

instruments, analysis carried out, ...) 

4. Results (the data are properly interpreted taking into account the theoretical framework, the 

results provided contribute new knowledge to the community, among others) 

5. Overall assessment (here it can be considered additionally the formal aspects, adequacy of the 

title, summary, content, among others) 

 

If the proposal is rejected or accepted with modifications, the author will receive an email indicating the 

quality aspects that were not fulfilled in the work and that generated the rejection of the proposal or the 

aspects that must be modified are indicated (in the case accepted with modifications) for the work to be 

accepted.  

 

 

Once the work is received, the evaluation begins with the revision of the format. For this, the 

evaluators are instructed to reject any work that does not strictly comply with the eleven points 

mentioned above, and the review of the content will not be initiated. The format indicators apply 

to Communications, Workshops and Posters. 
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These materials are licensed under a Creative Commons Attribution-
Noncommercial-ShareAlike 4.0 International license. 

 

 

https://creativecommons.org/licenses/by-nc-sa/4.0/deed.es
https://creativecommons.org/licenses/by-nc-sa/4.0/deed.es
https://www.reformamatematica.net/wp-content/uploads/2019/11/by-nc-sa.jpg
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